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Overview



	Objectives
	The objective of this document is to provide the CLEC customers with the information to successfully submit a Prequalification LSR to CenturyLink via  the EASE VFO ordering system.


	Contents
	This document provides:

· Data requirements of a Prequalification order 
· An LSR example of a Prequalification order in EASE


Prequalification LSR

	Data Requirements
	The table below provides the data requirements for a Prequalification request in EASE VFO.


	Beginning the LSR in EASE


	Step
	Action

	1
	Roll cursor over the ORDER tab and select New.

	2
	Populate the Order Initiation page with required fields then select the Service of AB – Loop and the Activity of N- New Installation.

	3
	Click the Initiate button. 

	4
	On the LSR form fill-in the fields as shown on the table below. 


	Section
	Field
	Data type

	LSR Form

	LSR_ADMIN
	LOCQTY
	Number of service locations – (1)

	
	RTR
	Select E from drop-down. 

	
	CCNA
	Type 3 character ACNA.

	
	CC
	Type 4 character OCN. 

	AUTHORIZATION
	TOS
	Determine loop type and type the applicable data from the table below. 
Type

Data

Res loop
2B--

Bus loop
1B--

Advanced loop (DS1)
1D--



	
	DDD
	Select desired due date.

Note: Prequalification requests follow a 2 day interval.

	
	ACTL
	Type in the CLLI code

	
	NC
	Enter the NC information based on the loop type and type the applicable data from the table below. 
PQ Type

Data

LineShare 
LX--
DSO

LX--

Subloop 

LX--

DS1

LY--




Continued on next page

Prequalification LSR, Continued
	Data Requirements (continued)


	Section
	Field
	Data type

	Authorization (cont)
	NCI
	Enter the NCI information based on the loop type and type the applicable data from the table below.
PQ Type

Data

LineShare 
02QB9.005

DSO

02QD2.OOF

Subloop 

02QC2.OOF 
DS1

04QB9.11



	
	SECNCI
	Enter the SECNCI information based on the loop type and type the applicable data from the table below.

PQ Type

Data

LineShare 
02Du9.005

DSO

02NO2

Subloop 

02NO2

DS1

Leave blank



	CONTACT Section
	INIT
	LSR initiator name.

	
	INIT_TEL_NO
	Initiator contact telephone number.

	
	IMPCON
	LSR implementation contact name.

	
	IMPOCON_TEL_NO
	LSR implementation contact telephone number.

	EU Form

	LOC_ACCESS
	LOCNUM
	Number of Service locations (1)

	
	NAME
	End user name

	
	AAI
	UNT and unit number etc if applicable – (Legacy CenturyTel and NC, OH areas) otherwise leave blank 

	LOC_ACCESS_INFO
	LCON
	Local Contact Name

	
	TEL_NO
	Local Contact Number

	SVC_ADDR GRP
	SANO
	Street address number (house number)

	
	SASF
	Street address suffix –if applicable

	
	SASD
	Street address direction – if applicable

	
	SASN
	Street address street name

	
	SATH
	Street address type – if applicable (i.e. ST, BLVD etc)

	
	SASS
	Street address suffix – if applicable


Continued on next page

Prequalification LSR, Continued
	Data Requirements (continued)


	Section
	Field
	Data type

	
	LD1
	Location information – if applicable

	
	LV1
	Populated with location information if LD1 is populated

	
	LD2
	Location information – if applicable

	
	LV2
	Populated with location information if LD2 is populated

	
	CITY
	Entire city name

	
	STATE
	State abbreviation

	
	ZIP 
	Zip code

	LS Form

	LS_ADMIN
	LQTY
	Quantity of loops PQ’ing

	SVC_DET_GRP
	LOCNUM
	Service Location Number (1)

	
	LNUM
	Loop Number (1) 

	
	LNA
	Select N, for new.      

All fields are now complete.  


Validation and Submitting


	Overview
	Once all the data has been entered on the LSR forms, you are ready to validate the order following the steps below.


	Step
	Action

	1
	Click the Green checkmark at the top of the screen.

Result: EASE validates the order for errors.

	2
	Determine the next step by using the table below.

If

Then

Errors display

Click on the error verbiage to be taken to the incorrect field.  Correct all errors and validate again using the green checkmark. Continue through the error process until PON status updates to Validated. 

The status updates to validated (no errors are found)

Go to the next step.



	3
	Click the Running Man ICON (Submit) to submit the order.

	4
	Click the Refresh ICON (double arrows) to see status update to Sent.

Note: Once the PON is in Sent status it reaches CenturyLink. 


 Prequalification LSR – Example 
	Prequalification Example – pages 7-9 
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